MUSNA CONVENTION POLICY AND PROCEDURE

Policy: 

1.  MUSNA will reimburse members who attend NSNA and WSNA conventions for hotel and registration fees.  All expenses for convention are to be reimbursed only if a properly completed voucher has been submitted to the Treasurer. All expense vouchers for convention must include receipts to be reimbursed.  Expenses for convention will only be reimbursed after the individual attends the event and completes the required service projects.  All expense vouchers must be reimbursed by the end of the calendar year in which they were incurred.

2.  Members must be active member (according to bylaws - 50% attendance at meetings per semester and four hours of community service completed sponsored by MUSNA per semester) in order to receive reimbursement.

3.  Hotel fees will be reimbursed with at least 4 students to a room.  If less than 4 students are attending, than hotel fees will be covered. If 5 students are attending, one hotel room will be paid with an additional roll away bed.  Only the night stay will be paid.  Any additional fees added to the bill (phone usage, room service, etc) is the responsibility of students staying in the room.

4.  Registration fees are reimbursed for the member fee.  If a student is a MUSNA member and not a NSNA member, that student will be reimbursed for the NSNA member fee and will have to pay the difference on own.

5. Students who attend conventions are expected to attend a majority of the events scheduled at the convention.  Students who stay in a hotel paid by MUSNA and attend only part of the convention will be reimbursed for only half of the registration fee.  At WSNA & NSNA conventions, if the student is not a delegate, they must be present in the House of Delegates at least for 1 hour during the convention.

6.  Upon return, students will be required to report to members at a MUSNA meeting the convention highlights.  Students will also submit a written report to the faculty advisor.
Procedure:

1.  A student who is planning on attending the convention will be selected to be the coordinator.  This student will communicate to those who request to attend the convention and possibly submit registration forms.   The coordinator will make the hotel reservations based on the number of registrations received from students.  Students who plan on attending and not communicating with the coordinator cannot expect a hotel room to be supplied by MUSNA.

2.  Students who attend the convention and have fulfilled their active membership may submit a voucher of their expenses for hotel and registration to the Treasurer of MUSNA.  In addition to receipts, the student must also supply the dates of the meetings they attended and the service projects they participated in order to verify active membership.  The Treasurer will reimburse the student after the above has been submitted.

3. At the next scheduled MUSNA meeting, students who attended the convention will be on the agenda to report about the convention.

4. All students attending the convention will submit to the faculty advisor a written report of the sessions attended and a brief summary of what they learned.

MUSNA Convention/Clinical Requirement
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1. Only one clinical week may be missed for attending a convention per academic year.

2. If clinical time is going to be missed, the student will be required to give up an observational experience so that the maximum clinical time is on the in-patient unit.

3.  If the student receives an academic difficulty in nursing course for the semester, they are disqualified from attending the convention.

4.  The student must submit a written report summarizing what they learned at the convention or make a presentation to MUSNA.

